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GOVERNMENT OF INDIA

OFFICE OF THY.
CHIEF COMMISSIONER OF INCOME TAZ,

AAYAKAR BHAWAN, RISHI NAGAR,

Jferman LUDHIANA
F.No: CCIT/LDH/CB/Tender/ZO18-19/‘3“O Dated:0%.2.2018

Notice Inviting Tender

The office of the Chief Commissioner of Income Tax, Aayakar Bhawan,
Rishi Nagar, Ludhiana invites sealed offers from reputed partics engaged in
the business of providing House Keeping Services to provide housékecping
service for the below mentioned Income-tax offices for a period of minimum
one year as detailed below:-

1. For Income Tax Office at 37 and 4t floors, GrandWalk mall, Ferozepur Road

, Ludhiana

Sr.No. | Category of Worker No. of Workers |
1 Supervisor-cum-caretaker 1

(semi- skilled)

Cook (semi- skilled)

Helper for Canteen (unskilled)

Cleaners (unskilled)

Sweepers (unskilled)
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2. For Income Tax Office building at 01d Red Cross Building,Udham Singh Nagar,

Ludhiana

No. of Workers

Sr.No. | Category of Worker
1

1 Sweepers (unskilled)

3. For Income Tax Colony, Tagore Nagar, Ludhiana

Sr.No. | Category of Worker No. of Workers
1 Sweepers (unskilled) 3
2 Garbage Cleaner (unskilled) 1
3 Mali (Gardner) (semi- skilled) 2
1. Scope of Housekeeping Services required to be provided by the
Contractor

> Daily sweeping and wet mopping of the entire area including the lobby
in all floor either owned or in possession of Income-tax department daily

basis.
» Furniture like tables, chairs, visitor’s chairs, sofas, almirahs etc., and

all the elﬁectronic gadgets like computers, telephone, fax machines,
photo copier machine etc., have to be dust free and dust removal has to
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be done daily. The doors, windows, partitions including the particle
/ board, glass and aluminium channels in the entire office should be
/ (3] cleaned daily.

" » Deep cleaning of the toilets including Water Closets and Urinals with
attached water and washbasins by using disinfecting materials like
phenyl, harpic, vim, surf etc., minimum twice a day and more often, if
needed and also cleaning of all sanitary fittings, tiles and mirrors on the
walls in the washrooms and toilets.

» Vacuum cleaning the systems room and all computers in the office and
sofa sets twice a week.

» Removal of blockages and clogging in the washbasins and other sanitary
fittings in the toilets for smooth outflow of wastewater.

» Collection and disposal of all the sweepings, garbage and wastes and
transport/disposal of the same to the nearest pit.

» Maintenance and upkeep of the entire office premises.

» Shifting of furniture and other equipments and files whenever required.

» Artificial plants, door mats and carpets are to be cleaned daily. All name
boards, brass boards, wall panels, paintings etc., should be wiped off
dirt at regular intervals.

Care should be taken that the gadgets are not tampered with during the
cleaning.

» Cleaning of fans and tube lights in the office premises once a month.

» The supervisor would be overall incharge of maintenance and
administrative matters of the office and guest house.

Cook would be incharge of cooking for the canteen and guests in the

guest house. The rates of food for guests in the guest house would be as
fixed by the CCIT, Ludhiana.

The guest house caretaker and helpers would be assisting the cook in
maintenance of the canteen and the guest house.
The scope of work of cleaners includes dusting, sweeping, shifting of

material and records and any other work to be assigned by
administrative authorities.

2. Weekly Services

; l}gemova} of cobwebs in the corridors and lavatories.
emoval of dust accumulated on the walls, windows
. ' , anes
. ventilators in the toilets. ’ e
» Thorough washing, rubbing and cleaning of corridors.
3. Conditions to be satisfied by the contractor
: zﬁe Contr.actor should be resident of Ludhiana,
o geris:ll;\ézceinp?:;dcr should have at least 5 years housekeeping
government office s > experience certifi
. ;iould o AL technicalobizicc aind the experience certificate
¢ service provider should have t :
(¢] L ) P rnat
: ’ell‘rﬁnum for last three financial ycars?movcr of at loast INR 50 lacs per
e workers would be paid at the fixed ili i
Chief Commissioner of Income prevailing rate as decided by the
before 7% day of the Brlowring o r?t};{ Ludhiana by the contractor on or
'ZIP,a_ge
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